BUSN 1400 : Word Processing Applications

This course covers the knowledge and skills required to use word processing software through course
demonstrations, laboratory exercises and projects. Minimal document keying will be necessary, as students will
work with existing documents to learn the functions and features of the word processing application. Topics
and assignments will include: word processing concepts, customizing documents, formatting content, working
with visual content, organizing content, reviewing documents, sharing and securing content.

Credits 4

Prerequisites

COMP 1000

1 Coastal Pines Technical College Catalog



	BUSN 1400 : Word Processing Applications

